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e.g., "N means control-N — . L
Within any selection field: List view
= - Type a name to jump directly to an item on the list (or) (or AL)
& Slip Entry - Use the mouse to show the list and then scroll (or) = D_x
Touch “t" fortime | _[|p Mew| - Use Alt-Down-Arrow to show the list and then arrow up/down
or “e” for expense
Type - / Yalue oo | ks z\lext slip )
Pg Dn
— 5 or
. User | / '\ = | | . /
Fields that can be removed: Newslip [ =
Reference Task I ( ;)J | (or*N) =5 Last slip
End date Clierit I \ ;é” T (or "Pg Dn)
) : o7
Time estimated
Reference I <MNone: ;”\ ‘%‘}
- — B | Shift-1 or Shift-2 | | Duplicate L
- F_7 to create abbreylatlons to toggle Nick1 and a slip ) Save
- Right click for spelling and other Nick?2 (or Shift-AD) e (or %)
options H
l Iz
You can copy and | — Start date 02A10/33  E) | Time estimated dn Go to a slip
aste text into or or Shift-"G
gut of the End date ‘ ] Time spent J i} ( )
description box
oo othor slips, Billng status |Bilabiz_) =] T Had I™ Recuring Entering time:

or to/from a word
processor

Fate

|Jzer

= I

=] Jooo

j - Use a dot for decimal

Huowirl .
I ’ - Use a colon for minutes

No Charge

Change a slip to

Markup(+/-] ™ default |n.nu

% Do Mot Bill time

Adjustment 7 default I['-'IEI.EII:I_

ID:DEI:EIEI (}pl

- Use “s” for start and end times
- Use + or — to add or subtract time

\

Entering Date:

Type 15 for the 15" of the month (or)

Type 0915 (no slash) for Sep. 15" of this year (or)
Use the + or — key to increment or decrement the date (or) -
Type C to see a calendar display to choose a date

Other ‘H’gg:

Use tab to move between fields

Use Shift-"D to duplicate a slip

Use Shift-*C to duplicate a field from the prior slip

Visit Setup > Preferences > Slips to customize your slip entry
IMPORTANT: When in doubt, right click (or use the Windows
“menu” key)!
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